
IN ORDER TO PROCESS, YOUR APPLICATION MUST BE FILLED OUT COMPLETELY

CITY OF GLEN COVE BUILDING DEPARTMENT

TEMPORARY SIGN PERMIT APPLICATION FORM

Issued pursuant to the provisions of the City of Glen Cove Building / Zoning Ordinance

Pursuant to the City Code, permission from the City of Glen Cove is required for the erection of temporary signs, including streamers.  
It shall be unlawful for any person to erect, construct, alter, relocate, reconstruct, display or maintain any temporary sign, including
streamers, without first obtaining a written permit from the Building Department.  All signs shall be subject to the approval of the the
Building Department as to the structural safety and conformance to recognize engineering standards of the City Code.

Temporary signs are allowed in all zoning districts, in addition to any other signs permitted, and are subject to the restrictions
and requirements applicable to Chapter 228 of the City of Glen Cove Codes + Ordinances. Temporary signs are permitted
for special sales and events for a period not to exceed 15 days.  Temporary sign permits are renewable with the submission
of a new permit application and applicable fees

Temporary Signs are not permitted in the following locations and may be removed by a Building Inspector or any
City employee or agent designated by the Director without prior notice to the Owner:

 Municipal Property - State, County, City

 Right-of-way Lines of any public street, sidewalk or public right-of-way

 Roof, tree, pump,hydrant, telephone pole, electric pole, street lighting pole

 Motor Vehicle, trailer or other vehicle

The goal of the Building Department is to insure the safety, welfare and quality of life of the residents of our city.  
Our staff is ready to assist you and if you have any questions regarding the application procedure, please call (516) 676-4448

APPLICANT INFORMATION
Name:

Company/Business:

Applicant Address:

Phone:

PROPERTY OWNER INFORMATION
Name:

Company/Business:

Property Address:

Phone:

SIGN INFORMATION
Location of Sign:  GROUND  WALL  WINDOW  OTHER

Property Address: (where sign will be erected)

Size of Sign:  (width and height)

Wording on Sign:  

REQUIREMENTS
 Letter / Permission from the Owner of the Premises
 Color Elevation Sketch / Photoshop Document in Duplicate drawn to scale with the following:

Size + Dimensions of Letters and/or Logos - - - - Color of Letters, Background Etc…
Sign Material and Construction Method, Lighting (if applic) - Structural Stability Explained

 Survey - One Copy of Survey showing Location of Sign (Only for Ground Signs)
 Check ($25.00) payable to "City of Glen Cove"
 UL Certificate - Only if Sign is Electrical or has Electrical Components

Sworn to me this day of I hereby consent to the erection of the above + attached 
sign on my property:

, 20______

Notary Public Property Owner

Signature

APPROVED DATE

PERMIT NUMBER: DATE:


